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AJIMUHUCTPALIUS
IPUBOJIKCKOI'O MYHULUIIAJIBHOT'O OBPA3OBAHMSI
MAPKCOBCKOI'O MYHUIIMIIAJIGHOI'O PAMOHA
CAPATOBCKOM OBJIACTH

IHOCTAHOBJIEHUE

OT 6 868 2017t Ne o3

006 yrBep:kaeHHH AIMHHHCTPATHBHOIO
periiaMeHTa npeJocTaBIeHus!
MyHHUHNANbHOH yeayru «Cosepmenne
HOTAPUHAJILHBIX JICHCTBHI HA TEPPHTOPHH
IlpuBo/KCKOr0o MYHHIIHIIAILHOTO
00pa3oBaHHsD»

B coorBerctBMHM ¢ nocraHoBinenueMm llpasurensctBa  Poccumiickoit
Qenepatmr or 11 HosOps 2005 roma Ne 679 «O mopsake pa3paGoTkn wu
YTBEPHK/ICHUS aJIMMHUCTPATUBHBIX PEIIAMEHTOB HMCIOJIHEHHS TOCYIapCTBEHHBIX
dynkimii (mpejocTaBieHHs TOCYAPCTBEHHBIX yCIyr», HaiorosbiM Komekcom
Poccniickoit @enepaunun, MHCTpyKIMeif o NOpsKe COBEpPLICHUS HOTapHAIbHBIX
NMEeUCTBUM IJlaBaMM MECTHBIX aJMHHHUCTPALMi IOCETCHHI ¥  CHEeHalbHO
YHOJIHOMOYEHHBIMH ~ TOJDKHOCTHBIMH ~ JIMIAMH ~ MECTHOTO  CaMOYIIPaBJeHHs]
noceneHus», yrepxkaeHHon Ilpukazom MunucrepetBa roctuuuu Poccmiickoii
®enepauun o1 6 mions 2017 r. N 97 r., pykoBoacTBysichk YcraBom IIpUBOIBKCKOrO
MYHHIUMNAIBHOTO 0Opa3oBaHms,

IHOCTAHOBJIAIO:

1.  VYrBepaursp aIMUHUCTPATUBHBIA  pErJlaMeHT  IPeNOCTABJICHHUS
MyHHIHIAIBHOH ycuyrd "CoBeplueHne HOTapHalbHBIX JECTBHI Ha TepPPUTOPUH
[IpuBO/KCKOrO MyHULIMITABHOTO  0OpasoBaHus”.

2. Hacrosiiee nocTaHOBIIEHHE NOMJIEHKHUT 0OHAPOIOBAHHIO.

3. KoHTpons 3a MCroJHEHHEM HACTOSIIEro MOCTAHOBJIEHUS OCTABISIO 34
co0oii. e
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[punoxkenne Kk NOCTAHORJIEHHIO
Anmurnctpanun [pusomkckoro
MYHHUIHNAILHOTO 00pa3oBaHus

or L6 b ZDl?r..Ngﬁ

AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeAocTaBjIeHHss MYHHIHNAJLHOH YyCJAYTH
«CoBepuieHue HOTAPHAJbLHBIX JAelcTBHIH Ha TeppuTOopHH IIpHBOKCKOTO
MYHHIHIIAJIBHOIO OﬁpaBOBaHHﬂ»

1. O6mue noaoxenus

1.1.  AIMUHHWCTpPaTHBHBIA  pernaMeHT  aaMuHucTparuu  [IpuBomkckoro
MYHUIUNAIBHOTO 00pa3oBaHMs IPEJOCTABIEHUS MYHHIUNAJIBHOW YCIYrd [0
COBEPILIEHUI0 HOTAPHAJIbHBIX JIeHCTBUMN, IPElyCMOTPEHHBIX 3aKOHOIATEILCTBOM B
cllydae OTCYTCTBHA B IOCElleHWH HoTapuyca (manee - Perimamedr), onpenenser
CPOKH, IOCJI€10BATENbHOCT AeUCTBUM (aAMHHIUCTPATUBHBIX NIPOLEIYP), YCIOBUS
UCIIOJIHEHUSI MYHHUHUIIAIBHON YCIIYTH IO COBEPIICHHUIO HOTApHAILHBIX JEeHCTBUN
(manee- MyHULMNANIBHASL yCIIyTa).

1.2 MynununaneHasi yciIyra MCIOJHSIETCSl CHEeHAJIBHO  YIOJIHOMOYEHHBIMU
JIOJDKHOCTHBIMH  JIMLIAMH  aJIMHUHHUCTpauud [IpHBOMKCKOTO MYHHIIHIIAIBHOTO
obpazoBaHusl.

|.3.MynununaneHass — ycjiyra npefoctaBisercss B (opMe  COBEpIIEHHS
HOTApUAIBHOTO  ACHCTBHS.

1.4. MecTo HaxoXAeHUs aIMUHUCTpallMM M ee no4dToBbId aapec: 413061
CaparoBckas o6nacte, MapkcoBckHii paiioH, ceno IIpuBomxkckoe, yin. Jlopoxknas,
o1A

1.5.OnekTpoHHbIN ajpec aaMUHHCTpaUMU  IIpUBOKCKOrO  MYHHITUIIAIBHOTO
obpaszosanusi: privoljskoemo@yandex.ru

1.6. Mudopmanus 1o npoueaypaM HCIOJHEHMs IPeOCTABISETCS NPH JIAYHOM
obpameHun  rpaxaaH, a TakKXkKe T[OCPEICTBOM  JJEKTPOHHOH  TOYTHI.
1.7. Tlo mnuceMeHHBIM oOOpallleHWsM OTBET HAalpaBlsAeTCss B CpPOK, HE
TpeBbILIAKOIIUH 30 JHEeH co JUHS perucTpainuu obparnieHwus.
1.8. I'lo Tenedpony crieriuagucT JaeT UCUEPIBIBAIOLIYIO HHPOPMAIIHIO IT0 BOIIPpOCcaM
rpaxmaad (WX Tpe/cTaBUTENCH ).

1.9. Ilo 5nekTpOHHON TMOYTE OTBET HAMpPABISETCS Ha JJIEKTPOHHBIA ajpec
3asBHTENS B CPOK, He NpeBblmaommi 30 el co AHA MOCTYIIeHUs] OOpaleHus.
1.10. Ilpyiem rpasxnan (MX npejcTaBUTENEH) OCYILECTBISAETCS YIIOJIHOMOYEHHBIMH
JMIAMH aAMHHUCTPALMK B IPYEMHBIE JHUA: BTOPHUK— deTBepr ¢ 09.00 mo 12.00; ¢
14.00 no 16.30 4yacos , TenedoH (paxc) aAMUHECTpPAITHH 8(84567)6-87-28.
1.11. B cnydae u3aMeHeHHs] pexkuMa paboTHI aJMUHUCTPALUK PACIIOPSHKEHHEM



AJZIMAHHCTPAIHi MyHHLHIATLHOTO 00pa3oBaHus MOKET OBITH YCTAHOBIEH MHOM
peXUM MpHEMa rpax/IaH.

2. CraHpapT npeaocTaB/ieHus MYHULMNANBHON YCYrU

2.1 HaumenoBaHue MYyHHUIIUIAIBHOH  YCIYTH.

B ammuuucrpaimu  [IprBOIDKCKOTO MyHHIUMAIBHOTO — 00pasoBanus B
COOTBETCTBMM C OCHOBAaMH 3aKOHOJATEIbCTBA Poccuiickoit denepaiu 0
HOTapHaTe COBEPLIAIOTCS ClIE/IYIoIHe HOTApUAJIbHBIE  JICHCTBHS:

1)  y#ocToBepeHMe — 3aBellaHMi;
2) yJI0OCTOBEPEHHE JIOBEPEHHOCTEN;
3) npuHSTHE Mep IO OXpaHe HaCIeJCTBEHHOTO UMyIllecTBA W B ciydae
HeoOXOMUMMOCTH Mep 110 YIPABIEHHIO WM,
4)  CBHETENLCTBOBAHUE BEPHOCTH KOTMH JIOKYMEHTOB M BBITMCOK M3 HHX;
5)  CBUIETEJbCTBOBAHME  TOJIMHHOCTH  IHOAUIMCH  HA JIOKyMEeHTaX.
2.2. MynuimnanbHas yciyra npeocTaBiieTcs agmunurcTpanuei [IpuBOHKCKOro
MYHHULHUIATBHOTO oOpa3oBaHus (namee - aIMUHUCTPAINSA).
2.3. Pe3ynpTaTOM HCHOITHCHHA MyHUIUIAJIBHON YCIyrd SBIACTCA MOTYyICHHE
3asBUTENEM, OOpATMBLIMMCA 3a COBEpLICHHEM HOTapHALHOTO JieficTBu,
3aBEPEHHBIX JOKYMEHTOB.
2.4, OTkas B TPEJOCTABICHHH MYHHIHMIANLHOH YCIyr: BpyHCHHE pereHus
yIIOJTHOMOYEHHOTO Oprafa 00 OTKa3e 3asiBHTENO C yKa3aHHeM IPUYMH OTKa3a.
2.5.11penocTaBeHHe MyHHIHIIAJLHOH YCJIYrH OCYMIECTBAACTCH Ha OCHOBAHWH
A/IMMHMCTPATHBHOTO DerjJaMeHTa, KOTOpBIH paspaboran B COOTBETCTBHH C:
- Koncturyuueir PoccuicKoi Dezrepanyu,
- OcnoBaM# 3akoHojartenbcTBa Poccuiickoit @enepaiud 0 HOTapuare OT 11
despanss  1993r. N4462-1;
- (MenepalbHBIM 3aKOHOM OT 06.10.2003 Ne 131-®3 "OO6 oOumx MpUHLMIAX
OpraHM3allid ~ MECTHOIO ~ CaMOYNPABJICHHA B Poccuiickoit ~ ®Dexepanun';
- ITpukazom MunucTepcTBa IOCTULIMH Poccuiickoit Menepauuu ot 6 urons 2017 .
N 97 r "OG yTBep>KICHHH MHCTPYKIHMH O TIOPSAKE COBEPLICHHS HOTapHAJIBHBIX
neiicreuii  ['maBaMH  MECTHBIX aJIMUHHUCTpALUHA MocejieHuH, CreluajlbHO
YIONHOMOYCHHBIME  TOJDKHOCTHBIMU  JIMIIAMH MECTHOIO  CaMOYITpaBJieHusI
nocencHU";
- [pax/TaHCKUM ~ KOJICKCOM Poccuiickoi denepalluu,
- Ilpuka3 Mumiocta P® 156 oT 29.06.2015r. «O06 yTBepKIECHUH MOPSAIKA
HampapjieHHss B HOTapHAIbHYIO Tajaty cybnekra Poccuiickoit  Denepauiu
cBeleHMil 00 Y/OCTOBEPEHHWM WM OTMEHE 3aBCIIaHMs HIH JIOBEPEHHOCTH
OpraHoM, B KOTOPOM paboTaeT JOJKHOCTHOE JHILO MECTHOTO caMOoyTIpaBJIeHHS,
yJ0CTOBEPHBIIICE 3aBeLanye WU JIOBEPEHHOCTHY.
- ITpuxasz Muntocra PO 159 ot 29.06.2015r. « O BHeceHHH u3Menenui B I1opsI0K
BeJICHUS PeecTpe eJMHOH MH(OPMAIMOHHOM CHCTEMBI HOTAapHaTa, yTBEPXKCHHBIH
[pUKa30M MuHrOCTa Poccuu oT 17.06.2014r. 0129,
-YcraBoM T TpHBOJIZKCKOTO MYHHIIHIIAIEHOTO 0bpazoBaHHus;
- WHBIMA HOPMATHBHBIMHU IIPaBOBEIMH aKTaMH Poccuiickoit @epepaliud U
CapaToBCKO 00JIaCTH, MyHHULUIATBHBIMY [PABOBBIMH aKTaMH, peryJMpyIOIUMH



BOIPOCHI  COBEPIICHUS HOTApUAIbHBIX  JIEHCTBHMA.

2.6. MecTo oxkuaHus rpaxaan obopyayercs MectaMu JUis CHJICHHUS, OCHAIACTCs
UH(POPMAILIMOHHBIMU  CTEH/IaMU.

2.7.Ha CTeHAaX  pa3MellaeTcs cleyoas uHpopMalus:

rpagux npuema rpaXK/1aH;

(amuvu, ¥MeHa, OTYECTBA CHELMAIMCTOB a/IMAHMCTPALMH , OTBETCTBEHHBIX 32

NpenoCTaBlIeHHUE MYHHULUATIATEHON YCIIYTH;
HauMeHOBaHWe KabWHeTa, IJle OCYIIECTBIsieTcs INpHEM M WH()OPMHPOBaHHE
rpakiaH;

HOMepa Telne(OHOB, afipec DJIEKTPOHHOM IMOYTHI aJMHUHHCTPAIWH MOCEICHHMS;
nepedyeHh JIOKYMEHTOB, HEOOXOMHMBIX JUIs IPEJOCTaBICHHS MYHHULUNAILHON
yCIyTH;

pasMepsl  TOCY/IapCTBCHHOHM  IOILIMHBI,  B3BICKMBaeMbIe 33  COBEpIICHHE
HOTApUAJIBLHBIX JEeHCTBUH, ycTaHOBJIeHHBIE HayoroBeIM KOJIEKCOM Poccuiickoi
Denepanyy, a TaKKe JBIOTHL NPY OOpallleHWH 3a COBEpPIICHHEM HOTapHallbHbIX
JIEHCTBUH.

2.8. Texkctbl WH(OPMAIIMOHHBIX MaTEpUAJIOB MeyaTaroTCs YJAOOHBIM ISl YTEHHS
mpupToM, Hambolee BaXKHbIE MeCTa BBIAEIAIOTCS ONYXHUPHBIM IIPHGTOM.
2.9. Ilpu npueme rpakJiaH WM UX TpPENCTABUTENEH IHIO, OCYLIECTBIAIOIIEEe
nmpueM, JaeT HCHYEpIbIBAIONLYI0 KOHCYJIBTAIMIO O CPOKax M  YCIOBHAX
npepocTaBieHus yciuyru. Cpok OKuIaHusl B 04€pe/IH He JIOJDKEH IpeBbIaTe 15
MHUHYT.

B npenocraBieHnd MYHHIUTATBHON YCIyrd MOXKET OBITh OTKa3aHO B ClydasX:
- €CJIM IIPU PACCMOTPEHUH 3asBICHUA YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM
a/IMUHHMCTPALMK IIOCEJIEHUSI YCTAHOBJIEHO, YTO TPAXKIAHWHOM IIPEIOCTaBICHEI
HEJOCTOBEPHBIE CBEJCHMS, JIOKYMEHTE], HE COOTBETCTBYIOIHE JIeHCTBUTEILHOCTH,
- obpallleHWsl HEHaJUIeXallero JiMia C 3agBICHHEM O IIPeAOCTaBICHUH
MYHULIMITAIBHOW YCIIYIH,

- HENpeJCTaB/IeHHs JIOKYMEHTOB COITIACHO TEPEYHIO, ONPEIeTICHHOMY HACTOALLUM
AJIMHHHCTPATUBHBIM PETIAMEHTOM, HIM IIPEIOCTABICHHS JIOKYMCHTOB .HC B
TIOJTHOM o0Beme;

- NpeloCTaBIEHHs  3asBUTENEM  JIOKYMEHTOB,  COJEpXKallMX  OLMOKH,
MPOTHBOPEYMBBIE MJIM HEJIOCTOBEPHBIC  CBEJECHHS,

2.9.1. UadopMupoBaHre U KOHCYIBTAIHsS MO NPENOCTABICHHIO MYyHHLHIIAIBHOMI
YCIIYI'M OCYIIECTBISIFOTCA O€CIIaTHO.

2.9.2. TlopsiioK, pa3Mep U OCHOBAHHS B3HMAHHSsI FOCY/IAPCTBEHHON MOULIHHDI
32 npeaocTaB/ieHne MyHHIIHIAIbHOH YCayru:

3a coBepiieHHe HOTApHAIBHBIX JACHCTBHM, Ul KOTOPBIX 3aKOHOJATEIbCTBOM
Poccuitckoit ®enepalyu npeaycMoTpeHa obs3atenbHas HoTapuanpHas (opma,
YIUIAYMBAETCsI TOCYNApCTBEHHAs IOILIMHA B pa3sMepax ! MOpsi/IKe, yCTaHOBICHHOM
crathei 333.24 Hanorosoro xojekca Poccuiickoin @enepariuu.

Ilpu coBepiieHWH JOJDKHOCTHBIMH  JIMLAMH  MECTHOTO  CaMOyTIpaBIEHHS
HOTapHAJIBHBIX JIEHCTBHH MPEeIOCTaBISIOTCA JIBIOTHI 110 YILIaTe rocylapCTBEHHOMI
TIOLUTHHBI A1 QU3MYECKUX W IOPHAMYECKHX JIMIl, YCTAHOBICHHEIE TTOJITYHKTAMH
11, 12 nynxra 1 crateu 333.35, crarbeit 333.38 Hanorosoro kozaexca Poccuiickon
Oepepanum».

2.10. MakcuMallbHOE BpeMsi OXKHJIaHHMd B O4Yepe/H IpH IoJadye 3asBIICHHA H
IIOJIyY€HHH OTBETa O TPEJOCTABICHUHM MYHHUIMIIAJLHOM YCIYrd He JOJDKHO



NpeBbIIaTh 15 ~ MHHYT.
2.11. 3ampoc 3asBuUTENs O IPEJOCTABICHHU MYHMLMIIQTBHOM  YCIIyTH

perucTpUpyeTcs B TedeHne 15 MUHYT B JIeHb €ro NOCTYIUICHIS B a/MHHUCTPALIMIO
MYHMIMITATEHOTO 00pa30BaHHs.
2.12. TpeGoBaHus K [IOMEIIEHHSM, B KOTOPBIX MPEAOCTABISACTCS MyHHIMIAIbHAA
yenyra, K 3ajly OKHJIaHMs, MECTaM [iJis 3aI0JIHeHHs! 3a1IPOCOB O IPE0CTaBICHHH
MYHHIAIAIbHON YCIIYTH, HH(OPMAIMOHHEIM CTEH/1aM c
ofpasuamMi HMX 3amojHEHHs. M MepedHeM JIOKYyMCHTOB, HEOOXOAUMBIX  JUISI
[PeJOCTABICHNS MYyHUIMITAIBHOM  YCIYTH.
2.12.1. IlomemeHue, B KOTOPOM IIPENOCTaBISICTCS MYyHHIMIIAIbHAs YyCIyra,
obecrednBaeTess HEOOXOMMMBIM JUTs TPEAOCTABICHUS MyHHLMIIAIBHOH YCIYTH
obopy/0BaHMeM, KaHIENAPCKUMH  MPUHAICKHOCTIMH, oducHoil Mebensio,
Tene)OHOM, KOMITBIOTEPOM C BO3MOJKHOCTEIO BbIX0/1a B MIHTEpHET, IPOrpaMMHBIM
obecrieueHreM, ¢ HCIIOIb30BAHHEM SIICKTPOHHOH LH(PPOBOH MOJIKCH ( OUII), a
TaKKe JOCTYIOM K MaTepuajaM B OJICKTPOHHOM BHIC WM Ha OyMaKHOM
HOCUTEIIE, COJIEPIATINM CIIEYIOMIHe TOKyMEHTbI (CBEICHHS):
-TeKCT AJIMUHHCTPATUBHOIO  PETIaMEHTa,;
- o6pa3iisl 0OpMIICHHS 3aABIEHUH U JOKYMEHTOB, KOTOPbIE MPEACTABIAIOTC JUIS
IIOJIy9YeHHs] MYHMIHIATBHON YCIyTH.
IlpueM 3asBIEHWHA OCYMIECTBIAETCS COTPY/HHKAMH  aAMMHHCTpPAIHH, oe3
npeaBapHTEIHHOM 3aIllCH B HOpAAKE  OYEPEHOCTH.
2.12.2. Bxoa ¥ mepejBIDKEHHE B INOMEIIECHHH, B KOTOPBIX INPOBOAMTCSH TPHEM
CBeJIeHHM, HEOOXOMMMEIX JUIs [pPEIOCTABICHHS MyHHIMNANBHON YCIyrd, HE
JIOJDKHBI CO37IaBaTh 3aTPyAHSHHUHA IS JIMLL ¢ OrPaHUYEHHBIMH BO3MOXKHOCTIMH.
2.12.3. TToMeneHud, B KOTOPBIX MPENOCTaB/sIeTCss MyHULMITANbHAsA yCiIyra,
JIOJGKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM TPOTUBOIOKAPHBEIM M CaHUTapHO-
SMMUAECMHUOJIOIHYECKUM  TIpaBUjiaM Y HOpPMAaTHBaM.
2.12.4. Tlomemienusi, B KOTOPHIX IIPEOCTAaBIACTCS MyHHIMIANbHAS YCIIyTa,
JOJKHBI UMEThb TyalleT cO CBOGOMHBIM JOCTYNOM K HeMy B pabodee BpeMms
3asBUTEIICH.
2.12.5. TlomemieHus, B KOTOPbIX TNPEJOCTABIIACTCS MyHMIMIIANbHAA YyClyra,
BKIIIOYAIOT MecTa Ui OWIAHMs, 3allOJHEHHS HEeOOXOJUMBIX MTOKYMEHTOB, a
TaKKe MecTa JUlsl  [puemMa 3asBUTEIEH.
2.12.6. Ilpumem 3asBieHHA  OCYIIECTBIAETCS — JOMKHOCTHBIMH  JIHIAMH
a[MUHHCTPAllAM  MYHHIUTIATBHOrO 00pa3oBaHHA.
2.12.7. JIoMKHOCTHbIE  JMIA,  OCYIIECTBILIIOIIME  [pUeM  JOKYyMCHTOB,
oGeCTIeUMBAIOTCS  JIMIHBIMH  MAEHTH(QHKAIMOHHBIMA ~ KapTodkaMu M (1K)
HACTOJILHBIMH TaOJMUKAMH.
2.12.8. Mecra s TpHeMa IOKYMEHTOB JO/KHBI OBITH CHaOXEHBl CTYIbIMH,
UMETh MecTaaisi THChMa %} pacKiaJIki JOKYMEHTOB.
2.12.9. B nensx obecredeHds KOH(MDUAEHIMAIBHOCTH CBEICHHH O 3asBUTENIC
OJIHMM JIOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEJETCS IPHEM TOJBKO OJIHOTO
3agBUTENST [0 OJHOMY OOpalleHnio, 3a HCKIIOYEHHEM ClydaeB OOpalleHHs
HECKOJIBKHX 3asiBUTENel 3a NPefOCTaBICHHEM OJHOW MyHHLMIAJILHOH YCIyTH.
2.12.10. Kaxaoe paboyee MeCTO JIOMUKHOCTHOTO JIMIA JIOJDKHO ObIThH 000pya0BaHO
TeneoHOM, TEPCOHATBHLIM KOMIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTyna K
HH(OPMaILMOHHBIM Oazam JIAaHHBIX, mevaTaroluM YCTPOHCTBOM.
2.12.11. Tlpu oOopyJOBaHMHM IOMELIEHHH, B KOTOPBIX IPEIOCTaB/IACTCS



MyHHUIMIIATIbHAs yciyra, obecrnedyuBaeTcsi BO3MOMKHOCTh OecrnpensiTcTBeHHOM
JBaKyalldd BCEX 3asiBUTENIEH U JOJDKHOCTHBIX JIMI[ B CIIy4ae BO3HHKHOBEHUS
4pe3BbIYATHON  CHUTYyalluHu.

2.13. TloxasaTenssMu JOCTYITHOCTH TNPEAOCTABJICHUS MYHULMNAIBHOM YCIyru
SIBJISIIOTCSL:

HAJIMYKMEe TOJIHOH M IOHSITHOM MHQOpMaluMM O MecTe, MOpsSJIKe W CpoKax
MpeIoCTaBIeHUs] MyHUIIUIIAILHON YCIyrd Ha MH(POPMALMOHHBIX CTEHJaX OpraHa
MECTHOTO caMOYyIpaBlieHusl, B HH(POPMAIIMOHHO-TEIEKOMMYHUKALHOHHBIX CETAX
obuero nonb3oBaHus (B ToM uucie B cetd «lIHTepHeT»), cpecTBax MaceoBoi
uHdopmany, HHPOPMALMOHHBIX MaTepuaiax, pasMeIIeHHBIX B MecTax
[PEJOCTABICHUS MYHULUNIAIBHON YCIYTH;

cojieficTBHE HHBATHLY (TTPH HEOOXOIUMOCTH) CO CTOPOHBI JIOJDKHOCTHBIX JIMI
IIPH BXOJIe, BBIXOJ€ M IIEPEMELIEHUH [0 IIOMELICHHIO IIpHeMa H BBIJIAYH
JIOKYMEHTOB;

OKaszaHWe HHBaIWJaM [OJDKHOCTHBIMH JIMIAMH HEOOXOAUMOH ITOMOIIH,
CBA3aHHOM ¢ pa3bACHEHHEM B JOCTYHNHOM 1nsi HHUX ¢opMe mnopsjka
IIPEIOCTABICHUs MYHMIMIAIBHOH YCIyrd, oQOpMJICHHEM HEOOXOAMMBIX Jiis
IIPeJ0CTaBICHUS MYHULIMNIAIBHOMW YCIYyTH JOKYMEHTOB;

2.14. KayecTBO npenoCTaBlIeHHs MYHHIUIAIBHOW YCIyTH XapaKTepH3yeTcs
OTCYTCTBHEM:

NPEBBILICHHS MaKCHMaJbHO JIOMYCTHMOTO BPEMEHHM OXKHJIAHHWS B OuYepejin
(15 MuHYT) TpH mnpHeMe JOKyMEHTOB OT 3asBHTeNeH W Bbljaue pesyibrara
MYHUIUITAIBHON YCIIYTH;

kanob Ha pemeHus W JeiictBus  (Oe3[CHCTBHsI) opraHa MECTHOIO
CaMOyTIpaBlIeHUs, TPEIOCTABISAIONIEr0 MYHHUIHMIAIBHYIO YCIYry, a TakXe ero
JIOJDKHOCTHBIX JIMIL, MYHUIIUIIAJIBHBIX CIIy>KalllUX;

kKajio0 Ha HEKOPPEeKTHOe, HeBHUMATENbHOE OTHOIICHHE JOJKHOCTHBIX JIHI,
MYHHLHIIQIBHBIX CIYXKALIKX OpraHa MECTHOTO CaMOYIIPABJICHUS K 3asIBUTEIISIM;
HApYLIEHHH CPOKOB IPEOCTABICHUS! MYHUIIUNAIBHON YCIYrH M BBINOJHEHMS
aIMHHUCTPATHBHBIX ITPOLEAYP.

3. AAMHHHCTPATHBHBbIE NPOLEAYPHI

3.1. Onucanue 1Mocne10BaTeIbHOCTH COBEPIICHUSI HOTAPHUATBHBIX JIEHCTBHI.
Yoocmoegepenue 3aeemanuii

3.1.1. OcHoBaHMeM MUl Hayala HCIOJNHEHHMS AIMHHHMCTPATHBHOH MpOLELypHI
ABlIsieTC  oOpallleHHe  JIeecrniocoOHOro  rpak/JiaHMHa  3a  COBEpILeHHeM
HOTapUAJIbHOTO JECHCTBUS B aJMHMHMCTpaLuio [IpMBOIDKCKOrO MyHHIMIATBHOTO
oOpazoBaHus. 3anpoc pPerucTpUpyeTcs B TedeHWe 15 MHHYT B JeHb OOpaleHus.
3.1.2. JIOIKHOCTHBIM  JIMI[OM, OTBETICTBEHHBIM 3a [pPHEM, TEXHHYECKOE
odopmiIeHHe JOKYMEHTOB, IUIsI COCTABJEHHs 3aBEIIAHUS, SBIACTCA CIICIHATUCT
aAMUHUCTPAUMK.  JIOJDKHOCTHBIM  JIMLOM,  OCYIIECTBISIOIMM  [POBEPKY
JOKYMEHTOB M YJOCTOBEPCHHE  3aBEINaHWs],  SBIAETCH  CIEIUAJIHCT.
3.1.3. Ilpu obpainennu rpaxiaHvHa 3a COBEpLIEHHMEM HOTAPHANIBHOIO JeHCTBU
CTIELUANIUCT aIMUHUCTPALIMU:

- onpejesIseT y o0OpaTUBIIErocs IrpaXIaHHHA HATHYHE JeeCOCOOHOCTH B MOJHOM
obbeme. Jlnst 5TOro rpakJaHMHOM TPEACTABISIOTCS CIEAYIOIIUE JOKYMEHTHI:



1)noxkymeHT, yJIOCTOBEPSFOIIMN JIMYHOCTB;

2) OKyMEHT 06 OOBABIECHHH HECOBEPIIEHHOJIETHETO TOIHOCTBIO JEeCIIOCOOHEM
(5MaHCHIIHPOBAaHHBIM).

JleecriocoOHOCTL  3aBelIaTeNs ONPENENAeTCs IyTeM MPOBEPKH HIOKYMEHTOB,
MOATBEPAIAIONINX ~ TPHOOPETEeHHe  IeeCrocoOHOCTH B MOJHOM  oDbeMme.
CriocoOHOCTE 3aBelaresis OTAaBaTh OTYET B CBOMX JIEHCTBUAX MTPOBEPACTCS [1yTEM
npoBesicHusi Geceapl ¢ 3apemareneM. B xoze Oecesbl BBIACHACTCA aleKBaTHOCTD
OTBETOB 3aBellATeisi Ha 3a/laBaeMble BOIIPOCHI, HA OCHOBAHWU YEro CHCHUAIHUCT
aJIMHHHCTpALIAH JIeJIaeT BbIBOJ| O BO3MOKHOCTH MPakAaHHHA [IOHUMATh CYIHOCTh
CBOMX JEHCTBHH.

He mnoanexuT yIOCTOBEPEHMIO 3aBellaHHe OT HWMEHHM TIpaXKIaHWHa, XOTd M
HE TPHU3HAHHOTO CYJIOM HEIeeCHOCOOHbIM, HO HaXOJHBIIETOCS B MOMEHT
obpameHus B COCTOSIHMH, TPEMATCTBYIOLIEM €ro CIIOCOOHOCTH TIOHHMATh
3HAYEHHe CBOMX JEHCTBHMN WM pPYKOBOJAMTH MMM (Hampumep, BCIEICTBHE
GONe3HH, HAPKOTUYECKOTO MIIH AJIKOTOIBHOIO ONbSHEHHs U T.01.). B aToM ciyyae
oOpaTuBLIEMYCsS TpaXIaHHHY OTKashblBalOT B COBEPIICHHM HOTAPHAIbHOIO
NeficTBHS, pa3zbsACHSS ero INpaBo o0paruThes 3a YAOCTOBEPCHHEM 3aBellaHHsl
rnocie npeKpamnieHrss 00CTOATeNILCTB, NPEISITCTBYIONMX COBEPIICHUIO 3aBEIIAHMs;
- YCTAaHABJMBAET JIMYHOCTh OOPATUBLIETOCS 33 COBEPIICHHEM HOTAPUAILHOTO
neitictBusi.  JIMUHOCTH POCCUICKHX rpaxxaan yCTaHaBIMBAETC:
1)mo macmopty rpakJaHHHa Poccuiickoi derepanuy; '

2) 110 YAIOCTOBEPEHHUIO JIMYHOCTH BOGHHOCTY kamero Poccuiickoit deseparuy 1in
BOGHHOMY  Ouiery - Ui JIAL, IPOXOMSIIMX  BOEHHYWO  CiyxOy;
3) Ha OCHOBaHHM HHOIO JOKYMEHTa, NpPH3HABAEMOro B COOTBETCTBHU C
POCCHICKHM 3aKOHOJATENhCTBOM JIOKYMEHTOM, YIOCTOBEPSIOLIMM JIMTHOCTE
poccHiickoro rpaxiaHWHa Ha Teppuropun Poccuiickoi ®Dexepauuy. Cpoxk
BBITTOJIHEHUSA IIPOIE Y PhI HE IOJDKEH TIPeBbILLIAThH 1 Jaca,
- yCTAHABIIMBAET BOJIEH3BSBICHHE TOJILKO OJIHOTO JIMIA - 3aBeluarels (OCKOMbKY
3aBelanue sBJIsSercs  OJHOCTOPOHHEH  CJIeNIKOM);

- BBISCHSET BOJIO 3aBellaTeNsi, HATIPABIEHHYIO Ha OIpe/eieHne Cy/b0bl
MMyIIleCTBa 3aBellaTeNsi Ha JieHb ero cMeprd. Boss 3aBemaresns MOXeT ObIThH
BBLISCHEHA B XOJI€ JIMYHON Oecesibl O JCHCTBUTEIBHOM M CBOOOJIHOM HaMepeHHH
3aBemaresss COCTABHThL 3aBelllaHke B OTHOIICHWH OIPEICNEHHBIX JIMIL U
OTIPEICNICHHOI0  MMYINECTBA,; :

- IPOBEPSET, COOTBETCTBYET JIM COJIEPIKAHME HAITMCAHHOTO 3aBEIIATE/IEM TEKCTa
(ecnn 3aBemarens OOpaTHiCsS € HANMWCAHHBIM MM CaMHM 3aBel@aHueM) ero
JeHCTBUTEbHBIM HAMEPEHHSM M He [POTHBOPEUHT JIM 3aBellaHue TpeOOBaHUSM
3aKOHa,;

- COCTABJISET 3aBCHIaHME IIyTeM BHISICHEHHOM MM BOJIM 3aBemarelis o
pacropsKeHUH UMYIIECTBOM Ha ciy4an CMEPTH;
- yjocroBepseTcs B TIOANMCH  3aBeljareis Ha  3aBEIIAHUMM  JIMYHO;
- coo0ImaeT rpaXaHuHy O pasMepe rocylapCTBEHHOM IOILIMHBL, B3UMACMOH 3a
CoBepIIEHHE JIAHHOTO HOTAPHAIBLHOTO JIEHCTBHsS B cooTBEeTCTBAM ¢ HamoroseiM
komekcoM Poccuiickoit ®enepauuu (oruiata MPOM3BOAMTCA MO KBHTAHIUH
Coepbanka);

- BHOCHT 3amich © 3aBel[aHMd B al(aBHTHYIO KHHUTY 3aBell[aHMIi;
- PErHCTPUPYET 3aBeLaHHe B PeecTpe /Ui PerucTpaliy HOTapHalbHbIX JIEHUCTBHIA;
- MOAIIACHIBAET 3aBEIIaHHE, ‘



- HampapjiseT B HOTApUalbHYIO NajuaTy cybnexra Poccuiickoil @eneparuu
cBeJeHHs] 00 YJIOCTOBEPEHMM WM OTMEHE 3aBCIlaHud B yCTaHOBIEHHOH dopme
3MEKTPOHHOTO OKyMEHTa, INOANKMCAHHOTO KBaJIM(DHUIMPOBAHHON INMEKTPOHHOM
nmoanuceio  ornpasutenst  (OUII), B COOTBETCTBHM  C TpebOBaHUAMHU,
ycraHoBieHHBIMH  [lopsitkom  BeieHMs  pEeCTpoB enuHOM MH(POPMAIIMOHHOM
cuctemsl  (EHUC) HOTapuara;

- BO3BpAlIaeTCsl  3aBellaHue 3aABUTEIIO.

3.1.4. MakcuMaJIbHBIN CPOK BBLITOTHEHHS BhIIICYKa3aHHBIX JIEMCTBUM HE JIOJDKEH
npeBbIATE 3 pabouux JIHEH CO JiHA MOCTYIUIEHHS JOKYyMEHTa U COBEPLICHHSI

HOTAPUATILHOTO JIEHCTBHS.

Yoocmoesepenuie 006epeHHOCHEL.

3.1.5. OcHOBaHMEM JUisi Hadaja WCTIONHEHHs aJMHHMCTPATUBHOH MPOLE/LYPSI
gpigercs  obpalleHde  JIGECIOCOOHOTO — IpakiaHWHA 33  COBEPIICHHEM
HOTapUaJIBLHOrO AeHCTBHS B aIMAHHCTPALHIO.

3.1.6. JIOIPKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 32 TIPHEM, TEXHHHYCCKOC
odopMmiIeHHE JIOKYMEHTOB JIJIsl COCTaBJICHHS JIOBEPEHHOCTH, ABJIACTCS CHEIHATTHCT
a[MAHHCTpArK.  JIOJOKHOCTHBIM ~ JIMLOM,  OCYIICCTBISIONIMM  TPOBEPKY
JNOKYMEHTOB M  YJOCTOBEpPCHHE  JIOBEPEHHOCTH,  ABIACTCA CIIeIUAlTUCT
aJIMUHUCTPALIAH.

3.1.7. Ilpu obpamieHuy rpaJaHWHa 33 COBCPIICHHEM HOTapHATBHOIO nercTBHs
CTHIEMATIMCT aAMUHHACTPALIMHI:

- BBISCHSET JeeclOcOOHOCTh OOpATHBILErOCsS 33 COBEPIICHHEM HOTApHAILHOIO
NIEHCTBUS;

- yCTAaHaBIMBAET JHUYHOCTH OOPATHBIIEroCs 32 COBCPLICHHEM HOTApUaIbHOTO
JICUCTBYS,

- mpoBepseT PABOCIOCOOHOCTH IOPUIMYECKOro JHI@ HIH - IOJHOMOHHA
Npe/ICTABUTENS. [OPU/IMYECKOro JIMIa B COOTBETCTBHH € yupeuTelIbHbIMA
JIOKyMEHTaMH;

- mpoBepsieT IIPaBOMEPHOCTH ~COBEPIIAEMBIX B JIOBCPECHHOCTH nefcTBUM
(comepxanue JIOBEPEHHOCTH HE MOXET TPOTHBOPEHHTDH 3aKOHOJATEIILCTBY );
- TIPOBEpPSIET MOJHOMOYMSI, U3IOXKCHHBIE B JIOBEPCHHOCTH (MOJTHOMOYHUS HE MOTYT
BBIXOJIUTH 3a npeiensl IIPaBOCIIOCOOHOCTH TPEJICTABILIEMOT0);
- paspAcHAET TIPEACTABIAEMOMY [PaBO TIPEJYCMOTPETH B JIOBEPEHHOCTH
BO3MOJKHOCTb IIepEIOBEpHsl IIPE/ICTABUTEIIEM [IOJTHOMOYMH, IPEACTABICHHEIX EMY
[0 HACTOSIIEH IOBEPECHHOCTH;

- pa3bsCHSIET, YTO €CIIH B JOBEPEHHOCTH HE GyjeTr yKazaH CpOK €€ ACHCTBHA, OHA
COXpaHsfeT CWJIy TOJIBKO B TEUEHHE OIHOrO roja Co IHA ¢ yAOCTOBEPCHM,
- yhocToBepseTcsi B TOMIMCH IPE/CTABJIACMOr0 Ha JOBEPEHHOCTH JIHTHO,
- coobI@aeT rpaXIAHAHY O Pa3Mepe rocy/apCTBCHHOH MOIUTHHEI B3UMaeMOH 3a
COBEpLICHHE JAHHOTO HOTapHalbHOTO JCHCTBUA B COOTBETCTBHH C Hanorossim
xomekcom Poccuiickoii ®enepanu (omnara MPOM3BOAMTCS MO  KBHTAHIIWH
Coepbanka);

- perucTpupyeT AOBEPEeHHOCTh B PEECTpe Misi PETHCTPAlMU HOTapHaTBHbIX
JIeHCTBHH;



- MOJINUCHIBAET JIOBEPEHHOCTb;
- HampaBjiseT B HOTapHalbHYIO mNanaty cyowekra Poccuiickoit ®enepanuu
cBefieHHss 00 YIOCTOBEPEHHM WJIA OTMEHE JIOBEPEHHOCTH B YCTAHOBJIEHHOMN
GopMe  3IEKTPOHHOrO  JOKYMEHTa, [OAIMCAHHOTO  KBAIMQHIMPOBAHHOM
SMEKTPOHHOM Toamuckio ornpasurens (DLII), B coorsercTBUM ¢ TpebOBaHUAMM,
ycTaHOBJIIEHHBIMH [lOpSIKOM BeleHUS PpeecTpoB eIMHON HMH()OPMAHOHHOM
cucreml  (EHMC) HOTapuara;

- BO3BpaIaeT JIOBEPEHHOCTh  3asABHUTEJIO.

3.1.8. MakcuManbHBIH CPOK BBITIOJIHEHHS BBIMICYKa3aHHbBIX JACHCTBUH HE JO0JDKEH
MpeBbIaTh 3 pabouux AHeH CO JHS MOCTYIJICHUS JIOKYMEHTA JUisl COBEpIICHHUS
HOTapHaJIbHOI'O JEeUCTBHS.

Ipunamue mep no 0Xpane HACAEOCMEEHI020 UMYULECHBA U 6 ClyHae
Heobxo0umMocmu mepsl RO YRPAGAeHUI0 UM

3.1.9. OcHoBaHueM Ui Hadajla MCIOJHEHUs aJMUHUCTPATHUBHON MpOLEIyphl
SABIISIETCS IOpyYeHHe HOTapuyca IO MEeCTy OTKPBITHSI HACJIe/ICTBA, a TaKKe IO
3adBJICHMIO OAHOIO MJIM HECKOJIbKMX HAaclIeAHHUKOB, OpraHa MECTHOIO
caMOyIIpaBJIEHHUs, OpraHa OIEKH M IOINEYHUTENbCTBA UCIIOJIHUTES 3aBelaHusi HIIA
IpYruX JIML, JEUCTBYIOUIMX B HHTEpecax COXpaHEHHs HacCleICTBEHHOIO
HUMYILECTBA.

3.1.10. JI0JOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE JaHHOIO
NeHCTBUS, SIBIFCTCS  CHELUATMCT aAMUHHCTPAIIHH. '
3.1.11. Ilpu BO3HMKHOBEHHH OOCTOATENbLCTB, ABJISIIOLIMXCSH OCHOBAHHEM JUId
NPUHATHS Mep MO0 OXpaHe HAaCle[ACTBEHHOTO UMYIIeCTBA M B  Cllydyae
HEOOXOMMMOCTH MepBl TI0 YIPABICHUIO MM, CIENHAIUCT aJMUHUCTPALUU:
- IPUHUMAET MephI 110 OXpaHe HACJIE/CTBA U YIPABICHHUIO UM II0 COIJIACOBAHHIO C
UCIOJHUTEIEM 3aBelllaHus B Cilyyae, Korja Ha3HadeH HCIIOJIHUTENb 3aBellaHus;
- PerucTpupyeTr MOpy4YeHUs HOTapHyca WIIM 3asBJIICHUS B JCHb IOCTYIUICHHS B
KHUTE ydera HOTApHaJlbHbIX  JCHCTBHIA;

- yCTaHaBIWBaeT HAJMYWE HACJEACTBEHHOTO MMYIIECTBA, €ro COCTaB |
MECTOHAXO0KJIEHHE;

- W3BEMaeT O JiaTé W MeCcTe TIPHUHATHS Mep II0 OXpaHe HacleACcTRa:
1) HacyieHUKOB, CBEJICHUSI O KOTOPHIX UMEIOTCS B MOPYUYCHHHM HOTAapHyca WIIH B
3asBJICHMHM, & Takke HAc/e/JHUKOB, CBEJEGHUSAMH O KOTOpPBIX pacrojiaraer

aIMHUHUCTPALIUS [IpuBoInKCKOro MYHHLMIIAIBHOTO o0pazoBanus;
2) WCTIONHUTENS 3aBelaHus, CBEJACHHUS O KOTOPOM MMEIOTCS B IMOPYYCHHH
HOTapuyca HJIH B 3asIBIICHHY;

3) npezacraBuTeNield opraHa ONeKd U IOIeYUTebCTBA, OCYILECTBISAIOMIEro 3aIlnuTy
IpaB M 3aKOHHBIX HHTEPECOB HECOBEPIICHHOJIETHUX TPAX/IaH, a TAK)KE MHBIX JIHII,
Ha/[ KOTOPBIMU YCTaHOBJIEHEBI oIeka u OIIEUUTENLCTBO;
- nepejaeT Ha XpaHEHHE HMYLIECTBO, BXOJMINEe B COCTaB HacleJcTBa (3a
HCKJIIOYEHHUEM OpY3KHUs, JeHer, BaJIOTHBIX LIEHHOCTEH, AparoleHHbIX METAUIOB H
KaMHEH, M3JIeii M3 HHUX, a TaKkke He TpeOyroliee ympasieHus) Jobomy u3
HACJIE/IHMKOB, a IIPH HEBO3MOXKHOCTH II€Pe/IaTh €ro HaclIeJHUKaM - APYTOMY JIMILY.
3.1.12. MaxcuManbHblii CpOK BBIIIOJHEGHHS  BBIILEYKA3aHHBIX  JIEHCTBUI
OIpeeIIsIeTCsl ¢ YY4eTOM XapakTepa W LIEHHOCTH HACJeICTBa, a TakXe BpPeMEHH,
He0OXOAMMOro HaclieJJHUKaM JUIsi BCTYIUICHUSI BO BJIaJIEHWE HACJIE/JICTBOM, HO HE



Oosiee 4eM B TEUEHHUE LIECTH MECSLEB, a B CIy4asx, IPeIyCMOTPEHHBIX MYHKTAMH
2 u 3 crareu 1154 u nynkTom 2 cratbu 1156 I'paxknanckoro koxexca Poccuiickoi
denepanuu, He OoJiee AEBSITH MeCALEB CO AHA OTKPBITHS HACJIECTBA.

Ceuodemenvcmeosarue éepHocmu Konuu t)oxymeum()a U 6bINUCOK U3 HUX

3.1.13. OcHoBaHueM JUIsl Hayaja MCIOJHEHHs aJMMHHUCTPATUBHOM IPOLELypHI
ABIsieTcs o0pallleHHe rpaKJjaHWHa 3a COBEpIIEHHEM HOTApHAIBHOIO JEHCTBUS B
aamuaucTpanuio. Cpok OXuaHusi B O4epey He JOJDKEeH NpeBbIaTh 15 MHHYT.
3.1.14. JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBIMIOJIHEHHE JaHHOIO
NCUCTBUS, SABIAETCS  CHEUHUANTHMCT aAMHUHUCTPALAN.

3.1.15. Ilpu obpalleHHH rpakAaHHHA 32 COBEPIIEHHEM HOTAapHAIBHOrO JeHCTBHS
CHEeLHAIMCT aAMUHUACTPALIMH:

- YCTaHaBJIMBAET JIMYHOCTL TpaXXJaHWHA, TPEACTABUBIIETO JOKYMEHTHI;
- IIpoBepsieT, 4YTOOBI COJEepXKaHHe KOMHWH JOKYMEHTOB He ObUIO 3allpeleHo
JEHCTBYIOIUMM  3aKOHOJATEIBCTBOM M HE TIPOTHBOPEYMJIO JEHCTBYIOLIEMY
3aKOHOJIATEeIICTBY;

- IpoBepseT, 4TOOBI JOKyMeHT OBLT COCTaBIIeH Ha S3bIKE, KOTOPHIM BJIaleeT
JIOJDKHOCTHOE JIMIIO, MJIM MMEeT HaJulekaluM o0pa3oM o(pOopMIIeHHBIH MepeBo;
- TIpOBepsieT, YTOOBI KOMHs JOKyMEHTa CTPOr0 COOTBETCTBOBANA OPHUIHMHAILY,
coliepikajla BECh TEKCT M PEKBHM3HMTHI JOKyMeHTa 0e3 COKpalleHUH U HCKaXXCHHIA;
- npoBepseT, 4TOObl TEKCT JOKYMEHTa He COHEPXKal: TMOJYHCTOK, JONHCOK,
3QYEPKHYTBIX CJIOB, WHBIX HEONOBOPEHHBIX WCIPaBIeHHUH, (pParMeHTOB HWIIH
PEKBH3HMTOB, MCIIOJIHEHHBIX KapaHJalloM, HEYUTaeMbIX (parMeHTOB TEKCTa,
KOTOpbIE MOTYT IIPHBECTH K HEBEPHOMY TOJIKOBAHHUIO COJEp)KaHHs JOKYMEHTa,
- cooblaeT rpaXkKIaHuHy O pazMepe rocylapCTBEHHOM MOIUIMHBI, B3UMAEMOi 3a
COBEpLICHUE JAHHOIO0 HOTapUalIbHOTO JICHCTBHS B COOTBETCTBHH ¢ HaJloroBbIM
kojekcoM Poccuiickoii @enepanuu (omigara MPOU3BOAHUTCS 10 KBUTAHI[AA
Cbéepbanxa);

- PErucTpUpyeT KOINHH JIOKYMEHTOB B peecTpe Uil PerucTpalid HOTapHAIbLHBIX
JIeMCTBUIA;

- 1OCJE€ MOANMCAHMS BO3BPALAET MOANMUCAHHBIA JOKYMEHT 3asBHUTEIIO.
3.1.16. MakcumanbHbli CPOK BBIIOJIHEHUS BEIINIEYKA3aHHBIX JIEHCTBHH HE JIOJDKEH
NpeBbiaTh 2 pabounx JHEH O JHS MOCTYIJIEHUS JAOKYMEHTa Ul COBEpPLICHHS
HOTapUaIbHOIr0 JEHCTBUS.

Ceudemennbcmeosanue nOOUHHOCHU ROONUCH HA OOKYMEHMAX

3.1.17. JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBIIOJHEHHE JAHHOI'O
JICHCTBUS, SABISETCS  CHELMATUCT aMUHUCTPAIHH.

3.1.18. Ilpu obpaiuenuu rpaxkjiaHuHa 3a COBEpPIIEHHEM HOTAPHAIBHOIO JACHCTBHS
CHELMANUCT aIMUHUCTPAIUH:

- YCTaHaBJMBAE€T JIMYHOCTh TpaKJaHMWHA, IIPEJACTABUBIIET0 JIOKYMEHTEI;
- TpoBepsieT, 4TOOBI COZepXKaHME JIOKYMEHTa, Ha KOTOPOM CBHJIETENICTBYETCS
NOJUIMHHOCTD IIOAIKMCH, HE IPOTHBOPEUMIIA 3aKOHOIATEIEHEIM akTaM Poccuiickoit
®enepauuu;

- YJOCTOBEpsieTCS B MOJNUCH Ipax<JaHHWHA, O0OpaTHBLIErocss 3a COBEPIIEHHEM
HOTAPHAJIBHOTO  JICUCTBUA  JIMYHO; .

- coollaeT rpaklaHiHy O pasMepe rocyNapCTBEHHOM MOIIIMHbL, B3MMaeMoil 3a
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KozekcoM Poccuiickoii @emepanmu  (orurara MPOW3BOJWTCS 110 KBHUTAHIMH
C6epbanka);

- PErMCTPHUPYET JIOKYMEHT B PEecTpe Ul PerucTpaliii HOTapHAIbHBIX ACHCTBHIA,
- TOCle TIOANMCaHWs BO3BpAIlAeT IOJANMMCAHHBIA JOKYMEHT 3asBHTEJIO.
3.1.20. MakcuMainbHbli CPOK BBINIOJIHEHHUS BBIIICYKA3aHHBIX JIEHCTBHUH He J10JKEeH
npesblarh 2 pabo4ux JAHEH co IAHA MOCTYIUICHUS JOKyMEHTa JUls COBEPLICHHS
HOTapUaJILHOI'O JIEHCTBHUS.

4. @®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM aJMHHHCTPATHBHOIO PerjiaMesTa

4.1. KonTpoJb 32 NOJIHOTOH MW KAa4eCTBOM IPEJOCTABICHUS MYHHIMIIAILHOM
yCIyrd BKJIO4YaeT B ce0s INpoBeJeHUEe IPOBEPOK, BBISBICHHE W YCTPaHEHUE
HapylIeHUH MpaB 3asBUTEIEH MYHULUIIAJILHON YCIYTH, a TaKkkKe pacCMOTpeHHe,
MPUHSTHE pEIIEeHWH M IIOJrOTOBKY OTBETOB Ha oOOpallleHHs 3asBHUTENeH O
MPEAOCTABICHHY MYHHUUMIIAIBHON YCIyTH, COAEpIKalllhe >KanoObl Ha peleHus,
neicteus (Oe3neicTBEEe) JOJDKHOCTHBIX JIMII, YYacTBYIOIIMX B IPEJIOCTaBICHHHU
MYHULMIIAJIIBHOW  YCIIyTH (manee- xKanoba).

Texkymuii konTpoab 3a COONIOIGHHEM TOCNIE/IOBATENLHOCTH  JEHCTBHIA,
OIIpe/IeJIEHHBIX ~ aAMHHHUCTPATUBHBIMH  TPOLEJYypaMH MO  IPEIOCTABICHUIO
MYHHIIUTIAIBHOW  YCJIIyTM, W [PUHATHEM  peIleHWH  OCYIIECTBISETCS
IIaBOM MyHMLHUIAILHOrO o0pasoBanus. Tekymuif KOHTPOJIbL OCYIIECTBIIAETCS
IYyTEM MPOBEACHHUS TJIABOW MYHHIMIIAILHOTO obpa3oBaHus IPOBEPOK
COOJIIOZICHHST M MCTIONHEHHS] JOKHOCTHBIMY JILAME aJMUHUCTPAIINY TONOXKEHHUH
a/IMHHUCTPAaTHBHOI'O PErJIAaMEHTA, HWHLIX HOPMATHBHBIX TIPAaBOBBIX aKTOB.
[TeprotMUHOCTD OCYIIECTBJICHUS TEKYILEro KOHTPOJS YCTAHABJIMBAETCA I[VIABOM
IIOCEJICHHUS.

4.2. Ilopsaaok M NEPHOAHMYHOCTH OCYIIECTBICHHS ILJIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK TIOJIHOTHI M KayecTBa IIPEJOCTABIEHUs MYHHUIMIIATBHON YCIyTH.
IIpoBepkr MOryT OBITH INTAHOBBIMH (OCYILECTBISTHCS HA OCHOBAHHH TI'OJIOBBIX
TJIAHOB pabOThl aJMMHMCTPAllMM) M BHEIUIAaHOBBIMU. [lpu mpoBepke Moryt
paccMaTpuBaThCs BCE BONPOCHI, CBA3AHHLIE ¢ NPEAOCTABICHUEM MYHHIHITAILHOM
yciyru (KOMIUIEKCHBIE IIPOBEPKM), WJIM OT/ENbHBIC acleKThl (TeMaTH4yecKue
uposepku). IIposepka Taike MoxeT GBITH MPOBOJUTECS 10 KOHKPETHOH xanobe
3asBUTEISL.

4.3. loyzKHoCTHBIE JIMIA, OTBETCTBEHHbIE 32 MPEJOCTABICHUE MYHHUIMIIAILHOM
YCIIYrd, HECYT TMEpPCOHAIBHYI0 OTBETCTBEHHOCTH 3a  COOMIOJEHHE TaWHEI
COBEPIICHHOIO HOTapHallbHOTO JEHCTBHs, COONIOZIEHHE CPOKOB W TOPS/KA
NpE/IOCTABICHHs MYHHUIMIIAIBHOM YCIyrd, YKa3saHHOM B aJIMUHUCTPATHBHOM
periaMeHre.

IlepconasibHas OTBETCTBEHHOCTh JIODKHOCTHBIX JIMILl 3aKpEIISETCs B HX
JIOJDKHOCTHBIX WHCTPYKIMAX B COOTBETCTBUU C TPEOOBAHMAMH 3aKOHO/IATEIHECTBA
Poccuiickoit @enepanuu.

S. locyneOnblii (BHecy1eOHbINH) MOPSI0K 00:KA/I0BAHHS PelleHHH, AeiicTBHS
(Ge3seiicTBHsI) Oprana, NpeaoCcTABAAIONIEr0 MYHHIHIIAIBLHYIO YCJYTY,
TaKiKe A0JAKHOCTHBIX JIHL, MYHHIIHIAABHBIX CJIY:KALIMX

5.1. Ilpu otkase B NPEAOCTABICHAH MYyHUIAIIAIBLHONH YCIYTd 3asSBHTENH MOTYT
oOpatuThest ¢ Kajnoboi B aJAMMHMCTPALIMIO WIH 00GKANOBATh OTKA3 B CyAe0HOM



NOpAJKE B  CPOKH, YCTAaHOBJIEHHBIE JICHCTBYIOIUM  3aKOHOLATEIHCTBOM
Poccuiickoii @enepanmy.

5.2.JlocynebHoe obxkanmoBaHHe.

5.2.1. 3asBurenr MoryT oOpaTuThCs ¢ XkanoGoil Ha neiicTBus (GesneiictBue) W
PEIIeHHMs], NPHHATBIE B XOH€ MPEIOCTaBICHUS MYHHIMTAIGHOM YCIYrH Ha
OCHOBAaHMH  aJMHHHCTPATUBHOIO  pErJIaMeHTa,  IHCbMEHHO  [OYTOBBIM
OTNPABICHHEM HWIIH JJIEKTPOHHOW TIOYTOH B ajgpec aJMUHUCTPALUHM B
COOTBETCTBMM ¢  rpadukoM  paboThl, yCTaHOBIEHHBIM myHkTOM 1.10
aJIMUHUCTPAaTUBHOIO perjiaMenTa. CpoK perucTpaiuu kauo6sl - 15 MUHYT B JIeHB

TIOCTYTUTEHUSI.
522.B [MCBMEHHOU Kayobe YKa3bpIBAIOTCS :(DaMUIIHS WMs, OTYECTBO
3asBUTENS (@ TaKoKe YaMUIIUS, UM, OTYECTBO yIOIHOMOYEHHOTO MPE/ICTABHTENS B
ciydae obpauieHus ¢ Kasnobou [IPeICTaBUTENS );

TIOJIHOEe HAaUMEHOBAHHE HOPHUANYECKOro juua (B ciydae obpallleHHs OT HMEHH
FOPUAMYECKOr0  JIMLIA),[IOYTOBLIA aJpec;IpeaMeT  IKaNoObIJIMYHAS MOJTHCE
3as1BUTEJIS] (ero YIIOJTHOMOYEHHOT'O IPeJICTaBUTEIs ).
IIncemennas »kanoba HomkHa OBITH Hamucana pa3boPUHBEIM IIOYEPKOM, He
COJlepiKaTh HEUCH3YPHBIX BbIpaKeHui. [luceMennas jxanoba nomxHa OBITH
paccMOTpeHa B YCTaHOBJIEHHOM  ITOpPSIJIKE.

5.2.3. Tlpn mnomyyeHuM NHMCBMEHHOH 3KanoGbl, B KOTOpOi cojepxkarcs
HELECH3YPHBIC JIHOO OCKOPOUTEINbHbIE BRIPAXKEHHS, YIPO3bl XKHU3HH, 3J0POBBIO H
HUMYIIECTBY JIOJUKHOCTHOTO JIMLIA, @ TAKKE YJIEHOB €0 CEeMbH, JODKHOCTHOE JIULIO,
paccmaTpuBaiolee xkajnody, BIpaBe OCTABUTH jkalody 6e3 oTBeTa 1O CyIIeCTBY
TIOCTaBJIEHHBIX B HEll BOIPOCOB W COOOLIMTE 3a4BUTEIIO, HAIIPABUBILEMY KaJ06y,
0 HEJIOIYCTUMOCTH  3JIOYTIOTpebIeHus IIPaBOM.
Eciu TeKkeT IMCHMEHHOMH Kanobb! He NoIaeTest IPOYTEHHIO, OTBET Ha XKaioby He
Jaercd, O 4YeM CoOoOI[aeTcs 3asBUTENIO, HANpaBHBIIEMY JKAIO0y, €Cid ero
bammwmms  wu IOYTOBBIM  a/Ipec MOAFOTCS IPOYTEHHIO.

Ecnu B nucbmenHol kamobe He ykasana (amumusi 3asBUTEN, HANPABHBIIETO
K00y, U MOYTOBBIH anipec, 0 KOTOPOMY JOJKEH OBITH HANPABIICH OTBET, OTBET
Ha  xanoly HE  Jaercs.

Ecimm B nucbMeHHOR kanobe 3asBuTEls COIIEPIKUTCS BOIIPOC, HA KOTOPHBIH
3a5BUTEJII0 MHOTOKPAaTHO /[aBaJIACh NMCbMEHHBIE OTBETHI 10 CYLIECTBY B CBSI3U C
patee HanmpaBJIsIEMbIMH KanobaMu, U IPU 3TOM B XKajobe He NMPUBOMATCS HOBBIE
JIOBOJBI HMJIH OOCTOATENLCTBA, AJAMHHHCTpPALMS BIpaBe MpPHHATH pPEIICHHE O
0€30CHOBATENEHOCTH ~ OYEPENHOW KalnoGbl M  IIpeKpalleHHH IEPErucKu ¢
3a4BHTENIEM 110 JIJAaHHOMY BOTIPOCY TIPH YCIIOBHH, YTO yKa3aHHas Xkano0a H paHee
HarpapJisieMble JKaJlo0bl HAMPaBJISIUCH B aJMHHICTPALIMIO, O YeM YBELOMISETCS
3ajBUTEIIb, HANpaBUBIIUK  kanoly.

Eciti 0TBET Mo CyIecTBy IIOCTaBICHHOIO B Xkajiobe BOIpoca He MOXKET ObiTh JaH
0e3 pasriamienusi CBEJCHHH, COCTABISOLMX TOCYJAPCTBEHHYIO MU UHYIO
oXpaHseMylo (eiepalTbHBIM 3aKOHOM TaiiHy, 3asBUTEIIIO, HarpasHBILIEMY Kallo0y,
CcOo00IIACTCS O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTABICHHOIO B Heil
BOMpoca B CBA3H C HEJOIYCTUMOCTBIO pasIVIallleHusi YKa3aHHBIX CBENSHHI.
JKanoba, B xoTopoii obxanyercsi cyebHOe pelrenue, BO3BpAIaeTcs 3asBUTEIIIO,
HanpaBHBIIEMy OOpalleHHe, ¢ pa3bsICHEHMEM TOPA/IKA OOKAJOBAHHSA TAHHOrO
Cy1e0HOTO pelleHHsl.



5.2.4. OcHOBaHMeM JUlsl Hayalia TPOLeaYphl JoCyeOHOro 00KaloBaH!s ABJIAETCS
Kanobda 3asiBUTEJISL.

5.2.5IIpn paccCMOTpeHHM  KajloOBl ~ 3asBUTENL HMECT NPABO:

- HPEJICTABIATH JONOJHUTENbHbIE JOKYMEHTBI U MaTEepUAIIb] mub0 obpamarscs ¢
mpockGoii 06 ~ MX  MCTpeboBaHMM;

- 3HAKOMHTHLCH C JOKyMEHTAMH M MaTepHaliaMH, KacarollMMHCs pacCMOTPEHHA
5KaI0GBI, €CITH ATO HE 3aTparuBaeT Npasa, CBOOO/bI ¥ 3aKOHHBIE HHTEPECH! IPyTruX
JIMIL ¥ eciM B YKa3aHHBIX JOKyMEHTaX H MarepHalax He COZEepiKarcs CBENCHHA,
COCTAB/ISTIONIAE TOCYJ@pCTBEHHYIO WIIM MHYIO OXpaHSeMYIo (benepanbHBIM
3aKOHOM  TaWHy,

- obparaThes ¢ xano0ok Ha MPUHATOE 10 3aABJICHHUIO PCIICHAC MK Ha JeficTBHe
(Ge3ueiicTBHE) B CBS3U C PAaCCMOTPEHHEM 3aABICHHS B aIMUHUACTPATHBHOM H
(unu) cyneGHOM IMOpsiike B COOTBETCTBHH C 3aKOHOAATCILCTBOM Poccuiickoi
denepaliiu;

- obpam@arscs ¢ 3asBieHHMEM O TPEKPALCHHUH PpacCMOTPECHHI KamoObl.
5.2.6. JleficTBHs JTHO00r0 HHIKECTOALLETO JIOIKHOCTHOIO JIMIIA, yYACTBYIOWETO B
NPe/OCTABICHAH  MYHUIMIANBHOH  yCIyrd, — MOTYT OpITh  00KalI0BaHbI
BBINIECTOALIEMY  JIOJUKHOCTHOMY — JIMIYY aJMHUHHUCTPALIFH.

5.2.7. ¥anoba, NMOCTYNMWBIIAsS B OpraH, NPEROCTaBISIOMMH MYHULMIIATBHYIO
yCIyry, TOJIEKMT —DPACCMOTPEHHIO  JOJDKHOCTHBIM  JIMILIOM,  HAJICTICHHBIM
[ONHOMOYHSMHM [10 PACCMOTPEHHIO alob, B TedeHHe MATHAALATH paboTnX AHEH
cO JHS ee permcTpalud, a B cilydae oOXxanoBaHMA OTKasa Oprasa,
IPEIOCTABJISIOIEr0 MyHHIMIIATLHYIO YCIIyTy, B [IPHEME IOKYMEHTOB Y 3aABHTEIIA
nuGo B MCIPABJIEHMH JIONYLIEHHBIX OMEYaToK M OmHOOK MHIM B Ciydae
0GHKANOBAHMS HAPYLICHHS YCTAHOBIEHHOTO CPOKA TAKWX WCIpABICHHA - B
TEUCHUE ISITH pabouux THeH co THS ee perucTpanuu
5.2.8. O6paineHus 3asBUTENIel CUMTAIOTCS PaspeLUCHHLIMMU, CCIIH PacCMOTPEHBI
Bce IMOCTABJICHHBIE B HHX BOIPOCHI, HPHHSTEI HEOOXOIMMBIE MEpbl M JAaHbL
[MCBMEHHBIE OTBeTHl (B Ipedeliax KOMIIETEHLMH) TIO CYLIECTBY BCEX
MTOCTABJEHHBIX B x)anobe BOIIPOCOB.

5.3. I'paxaanun Brpase 00KanoBaTh JAEHCTBUS (GesueiicTBUE), NMPUHATHIE TP
[peI0CTABIEHUH MyHHIUIIAILHON YCIyrH, B cy1eOHOM MOpPsJKE B COOTBETCTBUH C
3aKOHO/1aTeJIbCTBOM Poccuiickoit Deepanun.

54, YKanobpl 3asBUTENEH, cojepXKampe OOKAIOBaHWE pELIEHUH, ICHCTBUH
(6e3nefcTBUS) KOHKPETHBIX JOJDKHOCTHBIX JIML, HE MOTYT HAMNpaBIATHCS STHM
JIOJDKHOCTHBIM JIHLAM JUTs paceMoTpenust u (uiu) orsera. JlyonuKarHbie KanoOsl
(BTOpOH M TOCJEAYIOMHE  3K3EMIUIIPDI OQHOM kamoOBl, HalpaBlICHHbBIE
3asBUTEJSIMA B Pa3lM4HbIC OPTaHbI BJIACTH, WITH #aJio0bl, MOBTOPSIIOIINE TEKCT
npeabiayIei jxkanobsl, Ha KOTOpYIO JiaH OTBeT) He paccMmarpuBatorci. B ciydae
MOCTYINIEHHS JyOJIMKAaTHEIX alo0 3asBUTEIO HAIpPaBISETCS YBEAOMICHUE O
paHee JaHHBIX oTBETax WU KOITAH 3TUX OTBETOB.
5.5. Ecqim B pesyibTaTe PaccMOTpeHHs JKamobda NpH3HaHa 000CHOBaHHOM, TO
TIPUHUMAETCSL pElTeHHe 00 OCyIIeCTBICHUH JEWCTBHI 10 MPeNOCTaBICHUIO
MyHHIUNATBHON yCIYTH 3asBHTENO X HPUMEHEHWM MEp OTBETCTBCHHOCTH K
JOJDKHOCTHOMY JIMIy @AMHHMCTpAIMH, MAOIYCTHBIIEMY HApyLICHHS B XO/C
MPe0CTaBIEH s MyHUIMIIAILHON YCIYTH, KOTOPbIE MOBIEKIH 3a coboit xanoby
3as BUTELS.



5.6. 3agBUTENIO HANpaBISeTCsd OTBET C YKA3aHWEM IPUHATOrO PpEIICHHS |
JIeHCTBHHM, OCYLIECTBICHHBIX B COOTBETCTBAM C TIPHHATBIM pEIICHHEM, B
yCTaHOBJIEHHOM IIOpSIZIKE.
57. Bce xanobsl 006 o6xkamoBaHud JedicTBuii (Oe3mefcTBUs) M pEIICHUH,
IPUHATBIX B XOJ€ [PEeJOCTABICHUS MYHHMUMIAIBHOH YCIyrM HAa OCHOBAaHWH
aJIMHTHICTPATUBHOIO permaMmeHTa, PETrUCTPUPYIOTCS C yKazaHHEM:
-TIPHHATBIX PELIEHHH;

-OCYIIECTBIICHHBIX JEHCTBUH O MPENOCTaBICHUIO 3asSBHTEIIO MYHHLMIIAIbHOH
yelIyrd W TIPUMEHEHMs Mep OTBETCTBEHHOCTH K JIOJUKHOCTHOMY JIHMILY
aJMUHACTPALIAN, JONYCTUBIIEMY HapyIlIeHHs, OTBETCTBEHHOMY 3a JeiCTBHEe
(GesnelicTBHE) U pelleHue, NPUHATOE B XOJ€ MPEeJOCTaBJICHHS MYHHIMIAJIbHON
yCIIyTH, TOBICKIIHE 3a cOOO0# Kanody 3asBHTEIIA.

— T
I'nasa IlpuBomxckoro MO ‘f-lff)fh’h’lflz " JLIILBaiiryxuHoBa



ITpunoxenue N |
K 4JIMMHHCTPAaTHBHOMY PErJIAMeHTY

. BJIOK-CXEMA
MYHULMITAJIBHOW YCJIVIT'U "COBEPLIEHUE HOTAPUAJIBHBIX JJEMCTBUNA HA
TEPPUTOPHH ITPUBOJDKCKOI'O MYHHUIIHUITAJIBHOI'O OBPABOBAHU A"

Hauano oka3anus MyHHIIHNAIBHOH yCIyTH

HPHC‘M U perucrpauus JOKYMEHTOB 3a4BMTENA

I'lpOBcpKa JAOKYMCHTOB, NPEACTABJICHHEIX 3a4BHTEIEM

| [punATHE pelcHHA O COBEPIICHHH HOTAPHAIBHBIX ICHCTBHH, NPEYCMOTPEHHbIX |

[ 3aKOHOIATCIbCTBEOM

L

VYeenomieHHue 3asBUTEIA O NPHHATOM PCLUCHHH

1

| Orka3 B COBepUIEHHH HOTAPHAIEHOTO JICHCTBHS, NPelyCMOTPEHHOTO

| 3aKOHOAATCIIbCTBOM I

| Cosepmeﬂue HOTApHAJILHOTI'O ﬂ,el:iCTBHH, NpeaAyCMOTPEHHOI0 3aKOHOJATE/ILCTBOM
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[Ipunocenupss 7
K aIMHHUCTPATHBHOMY PEerjaaMeHTy

I'nase Tlpusomkckoro
MYHHIHNATBHOTO 06pa3oBaHHms

(®.1.0.)
MOYTOBLIH a/pec (NEKTPOHHLI ajipec)

TEIL.

JKAJIOBA
HA HEIPABOMEPHBIE JIEHCTBUS! JIOJDKHOCTHBIX JIMI]

I1pouty npuHsTh %anofy Ha HeNMpaBOMEpPHBIE JIeHCTBHS

(®.H.0., nomxHocTs)

COCTOSIILYIO B CIEAYIOUIEM:
(ykasarh mpUuMHBIL 5Ka100bl, 14Ty H T.J1.)

B MOATBEPIKACHHE BhIIIE H3JI0KEHHOIO [punararo cneaylouue J0KyMEHTEI:

1.

2.

3.

4,

(®.H.0.) (nara) (noamnuce)

XKanoby npunsin:

(©.H.0.) (noanuce) (HOMKHOCTD)



